
 
 
How to Configure Email Logs? 

● Step 1: Install the extension and clear the cache. 
● Step 2: Login to the admin panel and go to Stores -> Configuration->Folio3 

Extensions - Email Logs and set the following necessary configurations 
○ Enable Email Logs: Yes. 
○ Clear Email Logs: Yes /No. 
○ Frequency: Specify the number of days. 

 

● Step 3: Once you have configured your Email Logs, you can now view the logged 
emails in the Folio3 ->Email Logs. 



 

• The actual email content can be previewed in the email templates section. 
 

 


